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英语作文报道格式范文模板1
Teacher Lin always puts the responsibility first. She helps students who are not good at study in her spare time. She devotes herself to education.
Miss Lin is a rural teacher. She has saved money for her treatment. She has won a personal achievement award.
Her dedication and touching deeds are worth learning from our college tuition and her former students.
中文翻译：
林老师总是把责任放在第一位，她在业余时间帮助学习不好的学生她全身心地投入到教育事业中。林是一位乡村教师，她为治病攒下了钱，她获得了个人成就奖，她的奉献精神和感人事迹值得学习我们所有人的大学学费和她以前的学生。
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Dear XXX
开头段：
一般情况下，题目都会告诉为什么对方需要你提供建议，可能是你需要了一些挫折呀，或者说是遇到心理上的困难，在第一段，先交代一下背景
① I am more than thrilled on hearing that .....（这里说对方遇到的困难），for whom you are asking me for some conductive ways to tackle this trouble.
②You have asked me some advice with regard to ......, and I will try me best to offer you some help.
③I am exceedingly overjoyed on receiving your letter, in which you express......
④Some functional suggestions will be illustrated as follows.
中间段：
开始介绍，你的具体方法，2-3点即可
⑤From my perspective, it is wise of you to take the following actions
⑥If I were you, I would.......（假设法，如果我是你，我会怎么做）
⑦First and foremost, I suggest that you should............(建议内容一)，which can make you........（说建议一的好处）
⑧In addition，you\'d better ............（建议内容二），through which you can..........（说建议二的好处）
结尾段：
⑨I do hope you will find the proposals mentioned above will be beneficial for you.
⑩I hope you will find these proposals useful, and I would be ready to discuss this matter with you to further details.
Please feel free to contact me if you have any other troubles.
英语作文报道格式范文模板3
South China Agricultural University^v^ Lotus Cup^v^ graduate student basketball league, my courtyard by institutes of life science Sixteen thirty on October 27th, our institute and the school of life sciences at Yanshan District ba..。
嘿嘿。我正在写呢。上课时间偷偷回答你的阿，记得给分撒。。这还是我第一次回答问题恩。 首先标题肯定要写，而且怎么吸引人怎么写！雷死人又不偿命是吧！总之要吸引别人的眼球！ 然后第一段呢，先把你要写的事情概括，越简单越好。
一篇关于篮球的
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According to a survey data, there are millions of Internet users in China, of whom the average time on the Internet is at least three hours. They share their daily life with others through the Internet, update their personal blogs and publish the least photos of them. However, a report says that more than% of agers are exposed to cyber violence on the Internet.
This report has aroused public concern What is cyber violence? It includes harassment, slander, abuse and exposure of personal affairs. As far as it is known, microblog and circle of friends are quite popular in China. People publish all their information on their own personal platforms, and their personal information is unlocked so that everyone can see it.
The problem is: some people may deliberately leave malicious words on other people\'s personal pages On the Internet, some people spread false information or slander others. The result of this behavior will lead to the victim\'s bad reputation. Why do people do this? Some people say it\'s interesting, or they just want to do something to prove that they are popular, or they want to become famous.
I think it\'s necessary to create a harmonious environment for Internet users, just like a Chinese saying As the old saying goes: you can\'t hear evil, you can\'t see evil, you can\'t say good things, you can\'t make bad words.
中文翻译：
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Dear XXX
开头段：
①I am writing to offer my sincere apology to you for doing.....(说你自己做了啥对不起别人的事)
②I am writing to extend my sincere apology for.......（一样的）
中间段：
说你当时做了对不起别人的事情的细节和原因，表示自己是有苦衷的，可以说自己遇到困境，或者是家里着火了，煤气泄漏了自己的等等，脑洞开大一点，多写点内容
③The reason is that （介绍原因）
④We frankly admit that we were at fault and we are anxious to correct the consequence.
结尾段：
⑤ I promise this will not happen again and I do hope you can forgive me.
⑥ Hope you can accept my apology and understand my situation.
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Dear XXX
开头段：
先是一些套话
①I am writing to extend my sincere gratitude to you. Because of your help，（感谢的原因）或者 I am writing to express my sincere gratitude for the kindness you have shown for me while doing me a favor, which enables me .....（感谢原因）
②If it had not been for your assistance in ______(对方给予的具体帮助), I fear that I would have been ______(没有对方帮助时的后果).
中间段：
中间段就具体描述一下对方帮助的细节，就用平时常用的结构往里面套
③After thinking twice, nothing is better than presenting a ......as a gift in order to reciprocate your favor.（也可以送个小礼物什么的）
④You not only helped me in...，but also gave me numerous careful instructions.（这里只是举个例子，就是可以用各种结构夸他！）
结尾段：
⑤Again, I would like to express my warm thanks for your timely help. Best wishes.
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Dear XXX
开头段：
这封信和邀请信有一点点类似，因为如果你要去咨询一件事，那肯定你是通过某些途径了解到了相关事宜，然后想得知更多的消息（或者直接说自己写信的目的是咨询相关事宜），所以首先还是先来句套话说自己很高兴从哪儿哪儿得知到什么什么，然后再开始展开论述
①I am more than thrilled to see your advertisement for the position in .... , thus, I am writing this letter to you with the hope of / hoping to get more information of / with regard / regarding / concerning it.
②Sorry to disturb you, I am writing to consult you about further information of / with regard / regarding / concerning ......
③I am writing in response to your advertisement /with regard / regarding / concerning ......, and I want to get more detailed information of it.
④I am writing to see if it is possible for you to provide me with information regarding / with regard to / about
中间段：
中间段就具体阐述一下自己的相关情况，和自己想要咨询相关信息的原因
这一段由于咨询的情况各种各样，并且很多信件的模板句型都是相同的，按照这篇推文里面给的其他句型和模板套用就可以了，主要是有写的就可，内容不限，重点是开头和结尾
结尾段：
结尾表示感谢，希望对方能够给出相关信息，并且希望他能联系我，有些题目中可以给出自己的电话号码什么的（根据题目要点）
⑤I would greatly appreciate it if you could tell me something about the
⑥Looking forward to your early reply at your earliest convenience.
⑦Thanks again for your reading, and your prompt attention to this letter will be highly appreciated.
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US Vice President Mike Pence was sworn in as education secretary Betsy DeVos on Tuesday after a Senate vote broke the deadlock and confirmed the controversial nomination of US President Donald Trump. For the first time in . history, a vice president is needed to obtain cabinet approval.
In her oath, Davos promised ^v^to support and, in her official oath, she also promised to^v^ faithfully ^v^perform her duties. The ceremony was carried out quickly, without any big fanfare. Except for the hum and click of cameras and other media equipment after the short ceremony, a small number of relatives and friends burst into polite applause.
Earlier in the day, two Republicans and the democratic coalition voted against DeVos. As a result, disagreements arose before pence\'s casting vote, because the Constitution stipulates that the house of Representatives has an equal number of votes.
中文翻译：
副总统彭斯（Mike Pence）周二宣誓就任长贝特西•德沃斯（Betsy DeVos）出任长，此前参议院投票结果打破僵局，确认了总统唐纳德•（Donald trunp）备受争议的提名。这是历史上第一次需要一位副总统来获得内阁人选的批准，德沃斯在宣誓时承诺“支持并在她的誓词中，她还承诺将“忠实地”履行自己的职责。仪式迅速进行，没有大张旗鼓，除了简短仪式结束后摄像机和其他媒体设备的嗡嗡声和咔嚓声之外，一小部分亲朋好友爆发出礼貌的掌声。
当天早些时候，两名共和党人与党联合党团投票，反对德沃斯。结果在彭斯投下决定性一票之前出现了分歧，因为宪法规定，众议院的票数是均等的。
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Iran\'s semi official Fars news agency reported on Saturday that Iran has arrested some people for launching an organized internet war supported by the United States. Iran\'s judicial department said the arrested people had been funded by the United States since, and they planned to destabilize the country. Iran\'s judicial department said former President Bush had provided $100 million for cyber war projects, fares reported According to Fars, a branch of the project, known as the ^v^Iranian agent^v^, can penetrate Iran\'s database and destroy its website.
According to Fars, the . Justice Department also said that in recent demonstrations against the Iranian government, the United States used anti filtering software to carry out psychological ware against Iran. According to Fars, the Iranian media reported last month that it was alleged to have contacted Farda Taiwan related inpiduals are one of seven arrested by the Iranian government.
中文翻译：
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Dear XXX
开头段：
还是一样，先交代背景，说说得知了他应该祝贺的消息
①I am more than overjoyed on hearing that you........(说对方咋了)，which drives me to write this letter to extend my utmost congratulations on....
②I am writing this letter to express my sincerest congratulations on what you have achieved.
中间段：
描述他取得这个成就的努力，一定要夸
夸他怎么怎么努力，怎么怎么废寝忘食，这个奖励对他来说是应得的
③You have kept working hard and devoted yourself into your major study during the past decades.
④It is a reward you richly deserve for your........(说他的努力和认真刻苦钻研)
⑤I am more than thrilled to know that now your efforts are rewarded in this memorable way.
⑥what deserves being emphasized is that it is your consistent effort that push you to this level.
结尾段：
收尾，祝他在未来继续努力，并且获得更高的奖项
⑦Again, congratulations on your success and I feel very proud of you.
⑧I have confidence that you will gain more shinning achievement in your future life.
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Dear XXX：
开头段：
一般开头段写，你对产品或者是服务的不满意，并且期待能够得到解决
①I am......（先进行一个简短的自我介绍）
②I feel sorry to trouble you but I am afraid that I have to make a complaint about.......(你要投诉的内容)
③I venture to write to you to complain about......
中间段：
开始具体阐述，这些你遇到的问题，给你带来的不好影响和麻烦
④There are several aspects underlying my dissatisfaction.
开始用自己的结构，来套用你的不便
⑤First and foremost,..................(说你不满意的第一个方面)，which cause many inconvenience to me at every aspects of my daily life.
⑥Additionally, ...................(描述你不满意的第二点)
⑦Under these circumstances, I find it .....(说你自己的感受) to (造成的后果)
结尾段：
⑧I would appreciate it a lot if you could give me full refund or replace this with a new one.
⑨Your prompt reply to this letter at your earliest convenience will be highly appreciated
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Several major companies in Japan and the United States dominate the production of core components of automotive air conditioning compressors with their leading technology and a third of the world market share. Denso is the leading company in Japan. There are also other world leading air conditioning compressor manufacturers, including Zexel, saidenberg, Seiko, Panasonic, Mitsubishi Heavy Industries, Delphi, Visteon, and Chrysler At present, the company has established a joint venture or sole proprietorship enterprise in China.
For example, the company has set up a factory in Yantai (Guangzhou City, Shandong Province), Jiangsu Kunshan and Yangzhou home credit Automobile Air Conditioning Co., Ltd. have jointly set up home credit air conditioning in Yangzhou, Delphi and Shanghai automotive air conditioning Co., Ltd. have jointly established Shanghai Delphi automobile air conditioning , and its factory in Suzhou (Jiangsu) is also under construction Zexel is located in Hunan Province and Northeast China.
With its superior technology, Zexel has already established its leading position in China\'s automobile air-conditioning compressor market with its superior technology in Dalian (Liaoning Province), Beijing and Guangzhou Panasonic. Foreign manufacturers have established a dominant position in China\'s automobile air-conditioning compressor market. Last year, sardenbair\'s annual output reached 10000 units, including Yantai construction, Chongqing and Dalian Lianhala, Nanjing aotekar and other more than one million units; Mudanjiang Futian produces and sells automobile air conditioning compressors, while Valeo Changchun production units are all used for export.
This report comprehensively discusses the company\'s development environment, market structure, outsourcing opportunities and the development of customer service market in China\'s automotive air conditioning industry, providing investors with a clear competitive pattern of China\'s automotive air conditioning market. The report also compares the business performance of major domestic manufacturers, yzes the investment risks and strategies, and gives the end of the report.
中文翻译：
日本和的几家大公司以其领先的技术和占世界三分之一的市场份额主导了汽车空调压缩机的核心部件的生产，日本Denso公司是首屈一指的，还有其他世界领先的空调压缩机生产商，包括Zexel，赛登贝尔赫、精工、松下、三菱重工、德尔福、伟世通、克莱斯勒等厂商目前已在中国建立合资或独资企业，例如，电装已在烟台（山东省广州市）设有工厂，江苏昆山与扬州捷信汽车空调有限公司联合在扬州设立捷信电空调，德尔福与上海汽车空调系统有限公司共同组建上海德尔福汽车空调系统，而其在苏州（江苏）的工厂也在建设中在湖南省和东北地区的工厂，Zexel在大连（辽宁省）、北京和广州松下凭借其优越的技术，在中国汽车空调压缩机总销量达百万台的情况下，外国生产商已经确立了在中国汽车空调压缩机市场的主导地位，去年萨登拜尔年产量达万台，其中烟台建设、重庆、大连哈拉、南京奥特卡尔等超过百万台；牡丹江福田生产汽车空调压缩机并，而法雷奥长春生产的机组全部用于出口。本报告全面探讨了该公司的发展环境、市场结构，外包机遇与中国汽车空调行业市场的发展为投资者提供了清晰的中国汽车空调市场的竞争格局，报告还对国内主要生产商的经营业绩进行了比较，分析了投资风险和策略在报告末尾给出。
标签：
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Notice
（通知另有格式，并不是类似于信件的三段式）
开头段：
② Aiming to / In order to....（和口头通知一样，先写目的，具体解析可以看上面）
③ As the New Year（或者是其他什么节日） around the corner, we are going to throw a New Year party, which is intended to enable you to gain a better understanding of Chinese culture and enhance the relationship between classmates.随着新年的临近，我们将举办一个新年晚会，让你更好地了解中国文化，增进同学之间的关系
④ A Chinese Reciting contest among the students will be held in the school lecture, which falls on 30th May, from 7 . to 9 .
⑤ 如果有必要，比如题目交代了你是学生会主席，也可以把你是学生会主席的身份，在第一段介绍一下 I\'m the chairman of the Students\' Union. As the New Year is around the corner
中间段：
讲这个活动的具体细节（描述他的好处和一些万能大废话堆积一下）
此处可以去参考一下上面的邀请信
⑤During the competition, not only can you acquire a superb platform for you to show yourself, but you will also compete with each other to see how skilled you are at your skills.在比赛中，你不仅可以获得一个极好的展示自己的平台，而且还可以相互竞争，看看自己的技术有多娴熟
结尾段：
最后其实就是希望大家踊跃参加啦，然后积极报名，有题目要求的话还需要写到哪儿去填表格，到哪儿去交报名表，并且时间期限是多少多少等等
⑥Those who want to take part in the contest are supposed to come to sign up at the office of the students’ Union before May 25th.
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Dear XXX
开头段：
①I am more than thrilled on hearing that you are recruiting ......（申请的职位或者志愿者）也可以适当交代一些细节I\'m more exceedingly overjoyed to know that some American high school students are to visit our city as well as our school, for whom you are looking for a volunteer tour guide.（根据题目中我们可以适当变换句式写在段首）
②I suppose I am quite qualified for this job and I do hope you can offer me this valuable opportunity.
中间段：
开始介绍自己的优势，同样，可以用一些结构来充实内容
可以说自己的家世背景，父亲，姐姐（可以编），就是说明自己这方面条件的优渥，和自己与别人造成的信息差，夸自己，让自己更有优势
④When it comes to myself, I am regarded as an active, vigorous, easy-going and enthusiastic student and I am always ready to help others regardless of young or old.（这个是描述性格的，在志愿者里面可以直接拿进去，不过内容也可以根据题目替换）
⑤Exposed to foreign country for several years，I am equipped me with an ability of speaking English fluently and have a better knowledge of foreign culture, which enables me to overwhelmed others.
结尾段：
总结一下，如果得到了这份工作，你一定会珍惜机会，并且做好工作
并且希望别人能够联系你
⑥ Should you grant me this precious chance, I would appreciate it a lot as well as spare no effort to do this job gorgeously.如果你能给我这个宝贵的机会，我将不胜感激，并不遗余力地做好这项工作（这里这个Should 在开头，用了一个虚拟语气，这个结构是真实存在的，也是很少人知道的，考场上写出来，可以作为文章的闪光点，因为是虚拟语气，后面就用了would，配合虚拟语气，如果大家不理解，可以直接背下来这句话）
⑦I\'ll appreciate it a lot as well as do my utmost to do this job gorgeously if I am offered this chance.
⑧I shall be much obliged if you will offer me a precious opportunity to an interview
⑨Please feel free to contact me if you are eager to know more about me.
⑩Thanks again for reading this letter.
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1 口头通知
Notice
常用开头语：
Ladies and gentlemen / Boys and girls, may I have your attention, please!
Attention to me please.
Attention please.
Excuse me, everyone! I\'d like to tell you that
Listen , there is going to be..
I have an announcement to make
There is something important to be announced.
内容描述：
口头通知，咱们要做的是
说你举办活动的目的.....，然后描述细节（编，平时可以准备好）
In order to / Aiming to ....（说活动目的）, a Chinese Reciting contest among the students will be held in the school lecture, which falls on 30th May, from 7 . to 9 .（说这个活动或者是你要叙述的事情什么时候举办）
然后描述一下具体的细节，如果是讲座的话就说会有某某教授来give a lecture
如果是比赛的话就说某某教授会被邀请来be the judge of this competition
同样，我们为了充实内容，如果说某某教授被邀请来做演讲或者裁判，头衔一定要长
例如：
Professor Li from Peking University, who has won lots of championship and reach many relatively advanced achievement in many fields, will be invited to give us a lecture of Chinese idioms.
很长对不对，考试的时候可以自由发挥，当然大家可以在此基础上改造出自己的风格，写的更好，精简而且牛X，对吧，头衔一定要多（其实就是凑字数，hhhh）
然后说一下呼吁大家干什么什么
如果是举办一个活动的话，就鼓励大家踊跃参加，并且要提前准备好什么什么内容或者必需品
如果是参加讲座的话，就要求大家务必准时到场
然后最后就自由发挥一下，可以说参加完讲座写个读后感，如果是举办比赛就说第一二名可能会在比赛结束后立马评出，并且会有丰厚的奖品赠送给冠亚军，等等....一系列的话
The winner of this game will be announced on the spot, and well-prepared gifts will be presented to the champion.
结尾段：
That\'s all. Thank you!
最后就致个谢，如果觉得中间段内容不够，仍然可以补，说希望大家踊跃参加并且鼓励身边的朋友参加，这不仅是一次机会（用not only...but also 倒装），也是一个很好的平台展现自我的机会等等这些话
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Dear XXX：
开头段：
先问候对方，然后说明自己的情况，说自己想从对方那儿得到什么帮助
① How is everything going. I am writing to ask you for a favor. Recently I .......(描述自己情况)
② It is so significant and decisive that I ......(说事情重要性)
③It has disturbed me for a long time, thus, I have no choice but to turn to you for help.（说自己遇到问题，请求得到对方的帮助）
中间段：
具体描述一下自己的问题，可以用叙事，也可用对比，丰富文章内容
④Though I have brimful confidence that ....(即使我很有信心)，I still need more practice on....(我任然需要很多练习)
⑤Recently I have a argument with my parents（说自己最近和父母吵架了）, and I feel bad, which cause my grades decreased sharply.(导致了一个什么样的结果，对自己学习，对自己心情，对自己的价值观等等)
⑥说对方As an experienced psychologists,（这里先夸对方，你自己哪方面欠缺，那方面遇到问题，就夸对方是这个方面的专家） would you be so kind to give me some tips on how to relive this awkward relationship and make reconciliation with my parents.作为一个有经验的心理学家，你能不能给我一些建议，让我重温这段尴尬的关系，与父母和好如初
结尾段：
⑦Your early reply will be highly / greatly appreciated.
⑧Thanks again for your reading, and your prompt attention to this letter will be highly appreciated.
同样，每一篇新建结尾都是期待对方的回信，然后收，一篇作文拿下
英语作文报道格式范文模板17
Dear XXX
开头段：
直接上结构，说他对此事有兴趣，所以要邀请他
①Having known that you have a taste for .........(这里写他对什么感兴趣，看题目具体要求)recently.
②Right now and right here, I am writing to inform you that................(通知对方举办活动的内容)
举例：
Now, I am writing to inform you that our school photography club is recruiting new members and whoever interested in is welcome.
③In light of your burning enthusiasm about environment protection, I am brimful of excitement to present my invitation about the ............（具体活动）, a brief introduction of which is as follows.
其实在第一段的结尾，也可以介绍活动时间，举例
④How is everything going？In light of your burning enthusiasm, I\'m brimful excitement to invite you to participate in the tree-planting activity organized by our school, which falls on May 12th.
中间段：
开始介绍活动的概况和要求，还有举办的时间地点等,或者说你你提前应该做好一些准备，或者查阅一些相关手册啊什么的，然后说，这个活动的好处和宗旨
④As scheduled, this activity will be launched on +（时间）
⑤First and foremost，weather permitting，we are scheduled to head for the destination in the morning
⑥Additionally, what deserves laying stress on is that you\'re supposed to refer to some books with regard to.........(查阅一些相关的资料)
⑦From my perspective, this activity, whose original aim is to appeal to people to do(这项活动是呼吁人们做什么), is definitely a superb plat form to do.........（表这个活动是一个我们干什么的很好的平台）
结尾段：
表示你诚挚的希望和希望他联系你
⑧Hopefully, please feel free to contact me if you\'re eager to discuss this arrangement with me to further details.
⑧A prompt reply is encouraged.
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开头段：
发出倡议的原因和目的，介绍一下背景（题干中一般会交代背景），有点类似于现象分析类作文，写出背景，然后适当地说一下自己的诉求
①As has been announced by the office of the State Council......正如^v^办公室宣布的那样
It has been universally acknowledged that.....描述你要说的现象
③So as to tackle this problem, some conductive solutions will be illustrated as follow.
中间段：
提出倡议的具体内容和要求
point1：你想怎么做？也就是你倡议怎么做
point2：改怎么做？提供一下你觉得可行的方法ways
point3：在这个过程中，人们需要什么？需要注意一些什么？
point4：做一件事总是要计算成本，那么你的方法要消耗多少时间？消耗多少资源呢？执行力怎么样？
结尾段：
总结一下，你的倡议的好处
然后提出你的倡议，你希望看完这篇倡议书的人做什么，希望他们怎么做，也就是呼吁appeal to
④Let’s join our hands in doing......(说你想呼吁的事情) and make our community a better place to live. We believe that your contribution can make a difference.
下面给大家看一篇范文，就很容易理解了，中间段的内容千变万化，本篇推文中的结构和句式都可以套用，重要的是你想要倡议什么，你的行文思路，你解决问题的方法，这才是倡议书的灵魂
报纸上曾出现过一条重要新闻：全国塑料袋有偿使用(pay for plastic bags) 报道中说是^v^办公厅(general office of the State Council）发出的通知，商场、超市和农贸市场等商家将不允许提供免费的塑料袋。请你帮助小区居委会(Community Resident Committee）拟订份倡议书，包含以下内容：
1.倡议的目的;
2.倡议的具体内容和建议。
你可能用到的词汇:
Re-usable shopping bag可重复使用的购物袋
Degrade v.降解
Degradable adj.可降解的
As has been announced by the office of the State Council plastic shopping bags will not be provided free in supermarkets and other shops since June 1st We will be blessed with a better
world free from white pollution from now on.（先描述题干中给出的背景）
As a plastic bag user myself, I can understand your troubles without plastic bags. But we all know that one single plastic bag will take years to be degraded, which in the meantime, will do a lot of harm to our environment. In addition, plastic bags are poisonous to some extent. In order to make our environment cleaner and healthier, let\'s answer our government\'s appeal and take action with a positive attitude.（开始慢慢劝导，也就是我们上面写的，你想怎么做，那我想怎么做，我就是想让大家不要用塑料袋，并且说了他们的危害和弊端，并且倡议大家一起积极的采取行动）Our community residential committee has worked out several plans. First, we can substitute cotton bags and other re-usable bags for those plastic ones. Second, be encouraged to donate used clothes, and in return, cotton shopping bags will be provided for free. Last but not the least, tell your parents, children and friends the importance of using degradable shopping bags. If everyone has formed the new good habit, the society\'s awareness of env ironmental protection will be raised considerably.（OK，你不让我用塑料袋，那我用什么？我也得装东西啊，那我怎么办？没问题，那我就告诉你怎么办，这里就写出了解决办法，你倡议了一件事情之后，你一定要给出一个解决的办法，这是你需要思考的，并且围绕着你的解决办法去行文（比如分析他的利弊啊，好坏啊，集体实施的细节啊），并以此展开叙述）
Let\'s join our hands in fighting against white pollution and make our community a better place to live. We believe that your contribution can make a difference.（最后就打个鸡血，鼓励一下大家积极参与改变，倡议大家行动起来，展望未来，是一个美好的未来）
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