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英语书信格式加范文 第一篇英语作文写信格式：开头英语作文开头包括写信人地址和写信日期，通常写在信笺的右上角。在比较熟识的朋友之间的通信，写信人的地址常可略去。本课的`信头就只写了写信日期，而没有写信人的地址。日期通常有下列两种定法：(1)月...
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英语作文写信格式：开头
英语作文开头包括写信人地址和写信日期，通常写在信笺的右上角。在比较熟识的朋友之间的通信，写信人的地址常可略去。本课的`信头就只写了写信日期，而没有写信人的地址。日期通常有下列两种定法：
(1)月、日、年：如August15,20xx
(2)日、月、年：如15thaugust,20xx
地址的写法通常是由小到大，日期写在地址的下方(见信笺格式)。
英语作文写信格式：称呼
称呼指写信人对收信人的称呼，写在信头的下方和信笺的左边。称呼一般用Dear…或Mydear…开头，称呼后一般用逗号。
英语作文写信格式：结束语
英语作文书信结尾的恭维话，相当于文中书信最后的“祝好”、“致礼”之类的话语。本课书信中的“Bestwishes”(致以最好的祝愿)就是结束语。
英语作文写信格式：正文
英语作文写信信内应包含收信人地址、日期、称呼、正文、落款等。其实官方的书信更多应该参考第3点，越全面越表示你对他们的重视。
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Here are some instructions and suggestions.
May I suggest that we meet at the gate of the university?
I\'d like to suggest you should visit London for at least two days on your way to Scotland.
Considering your present situation, I propose that you should apply for the post.
What I want to suggest is ...
My suggestion is that. . .
If you. .. , you had better. . .
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is it going?最近怎么样?
am glad to receive your letter.很高兴收到你的来信。
am looking forward to receiving your letter.我期待着你的来信。
you in advance.提前谢谢你。
wirte to me as soon as possible.请尽快回信
luck |Best wishes.祝你好运
7.对…有害do harm to/be harmful to/be detrimental to
8.对…观点因人而异Views on…vary from person to person
9.把时间和精力放在…上focus time and energy on…
10.缓解压力/减轻负担relievestress/ burden
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文体介绍
建议信属于应用文。建议信是向收信人就某事提出自己的建议或忠告,以便让对方接受自己的想法、主张并解决有关问题。建议信可以写给个人，就其遇到的某个问题提出自己的看法或观点;也可以写给某个组织或者机构，就改进其服务等提出建议或忠告。建议信要给出写信的原因，建议的内容，提出建议的理由，而且提出的理由要合情合理，语气一定要得当，既要委婉礼貌，又要有说服力。 ?笠 任务聚焦
假设你叫李华，得知你校要建设娱乐休闲中心，正在征求同学们的意见，请你根据以下几个方面的提示给校长写一封120词左右的建议信。
1. 娱乐休闲中心应该包括乒乓球室和羽毛球室。 2. 最好在学生的课余时间开放。 3. 尽量不要收费。 4. ……
激活大脑
1. 信件的基本格式。 ① 信头 (heading)，写信人的姓名和地址要写在右上角，收信人的姓名和地址要写在左上角。
② 称呼 (salutation)，即对收信人的称呼，一般用Dear / My dear ...。 ③ 正文 (body)，即信件的主要内容。 ④ 信尾客套语 (complimentary close)，写信人在信的右(或左)下角，写上表示自己对收信人一种礼貌客气的谦称，一般有Sincerely yours, Yours sincerely, Yours truly, Yours等。
⑤ 信尾签名 (signature)，在信末写上写信人的姓名，如：Li Hua。 2. 建议信的特点。简明扼要、目的明确、具有合理性和说服力。 3. 明确写作意图。简要陈述事由，简单介绍自己，注意语气。 4. 写作技巧。先肯定对方的优点，然后再就需要改进的地方或者针对具体情况提出善意的建议。
5. 总结建议。对自己提出的所有建议，简要地作个小结。
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Dear Mercy,
How is everything going!Last time you said you are anxious now because you find it hard to learn English ’t think you have to improve your English step by I will right behind my view,you should develop you interest on English to my experience,I think watching English movie,listen to some wonderful English songs and talk in English on the Internet would be have to prepare lessons before class that will help you understand what the teacher says in the know you feel bored in the class,but you have force yourself to be few days later you will feel it a little easy to learn left steps I will tell next the way,we have not seen each other since your family move to Hunan a year you ever thought about going back to visit me and learn English together in the coming Summer forward to your reply.
Best wishes,
Sally
>拓展：>英语写信作文通用句子
结尾用语;
1;Hope to hear from you soon(as early as posible)
2;Thanks again for writing about....
3;Please give my love /wish/regards to
4;I hope to hear more news about.....
5;I;m praying for your soon recovery.
6;Take care of yourself.
7;I\'m looking forward to your early(favorable) reply.
8;Thank you in advace.
9;Please remember me to your family.
10;Do please write and let me know how you are getting on.
11;As the season grows colder,I hope you will take good care of youreslf.
12;I hope you keeping quite well.
13;I hope you and your family are very well.
14;I shall feel obliged by a reply at your earliest convenience.
[\'blaidd] 1.感激的 2. 迫使;[kn\'vi:njns] 名词 n.方便;合宜
15;An early call or reply would be greatly appreciated.
16;I hope to see you soon ,and tell you all what I would otherwise write.
17;Best wishes for your health and every happiness.
18;You have my best wishes for continued and increasing success.
19;I do hope that you and your family are in good spirits and robust health：[r\'bst]强健的;茁壮的;健全的
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21 June 20_
Dear Mary,
Thanks for your last letter. I\'m so glad that you have been able (at last! ) to arrange a holiday in Australia. As I fear I won\'t be able to meet you at the airport when you arrive, nor will I be able to be home until later in the afternoon, so here are some instructions and suggestions.
There is a bus from the airport to the city. It is much cheaper than a cab. Take the bus to the city and ask to get off at Town Hall railway station.
To get to my place in the eastern suburbs you have three options. You can either take a cab, a bus or the train. I suggest you take the train, since the airport bus will leave you right at the station. Get off at Cliff Station. From there you can either walk to my place (about ten minutes) or take a taxi. Probably you should take a taxi as you will have luggage.
When you arrive at my flat, ring the intercom for Flat 2. My friend Lillian will be at home and she will open the front door for you and let you into my flat.
Presumably you will be tired and want to sleep. But if you feel like some exercise after that long flight, you could stroll down to Cooper Park, which is only ten minutes away ? you can see it from the window.
Cheers and looking forward to seeing you.
Yours sincerely,
Annie
. I will leave something for breakfast in the fridge. Help yourself to anything you want.
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